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OPA MCE Provider Quick Review
2010-2012 Biennium (9/1/10 - 8/31/12)

· To report a course, fill out the OPA-MCE Course Notification Form or the OPA-MCE Grand Rounds Notification Form or the Distance Learning Notification Form completely and attach the OPA-MCE Attendance Sheet behind the appropriate Notification Form.  No cover letter is necessary. Do not staple multiple Notifications together.  Mail it to OPA-MCE, 395 East Broad Street #310, Columbus, OH  43215.
· The forms MUST include all of the following:

· exact date of the course

· exact number of hours (CE)

· In cases where participants have the option of attending different components of a program for varying numbers of continuing education hours, each component must be reported as a separate course. A separate Course Notification Form and Attendance Sheet must be filled out for each component. Note: Each of these different components counts as a separate course toward the 20 you are allowed. 
· Your provider number is your 9 digit tax id number.

· The course presenter may obtain credit for the course one time by signing the attendance sheet. 
· Send Notification Forms and Attendance Sheets as soon as possible after the course. Fines will be imposed for severely late notification.
· If you co-sponsor a course, you are responsible for submitting the appropriate forms to OPA-MCE.

· Indicate OPA-MCE providership in brochures and on certificates of attendance by stating that you are an OPA-MCE Approved Provider and show your Provider Number.
· To purchase mailing labels, fill out the Mailing Label Request Form in the MCE section of our Web site (www.ohpsych.org) and follow all instructions listed there.

· To list courses on the OPA MCE listserv, follow the directions posted on our Web site.

·  For Distance Learning – send in a Distance Learning Notification Form for each Distance Learning you are planning to offer for psychology CE.  We will assign a Course ID# to each.  Then each quarter, send in a list of the psychologists who took the course.  At the end of the biennium, any course that does not have psychologists attached to it will not be counted toward your allowed number of courses. 
· All provider forms, manuals, applications, etc. are on our Web site at www.ohpsych.org.
· Call me with any questions at 888-672-6231 or 614-224-9620 or fax me at 614-224-6702.  Beth Wherley, Director of MCE 
